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APPLICATION INSTRUCTIONS 
(See additional requirements when applying to land use Board) 

 
1. In making this application, submit the following: 

a. One (1) copy of this form. 
b. Two (2) set of building plans for a internal building permit (only needing for building inspectors 

approval only or Ten (10) for Planning or Nine (9) for ARB or Nine (9) for ZBA  
c. Two (2) copies of the plot plans. 
d. Copy of Rockland County licenses. (For each trade) 
e. Certificate of Liability Certificate of Workman’s Compensation and Disability Benefits Insurance 

or Owner’s affidavit. (For each trade) 
2. Plot plans drawn to scale, shall show area, dimension, and location of lot; size and exact location of 

proposed structures, additions or alterations; all existing structures , all existing structures on lot; streets, 
curbs, sidewalks, parking spaces driveway; yards and setback; and such other information as may be 
necessary. 

3. Building Plans drawn to scale shall show structural details, floor plans, elevation, plumbing, electrical, 
heating and ventilation details. 

4. The NY.S. Department of Education Law states that a building permit may not be issued for any 
commercial structure or for a residence containing more than 1500 square feet of habitable space unless 
the building plans are prepared and signed by a New York State licensed engineer or registered architect.  

5. No building permit of Certificate of Occupancy shall be issued by the Building Inspector unless all 
provisions of the Village of Nyack Zoning Code and the New York State Uniform Fire Prevention and 
Building Code are in compliance  

6. Fees are based on cost of construction. (This office reserves the right to adjust any fee prior to issuing 
the Certificate of Occupancy if it is shown that the original fee  
was not sufficient to cover the actual cost.) Bills, invoices and other documentation must be submitted 
to substantiate both the Estimated Cost of Construction, as well as the Actual Cost of Construction. 

7. Mandatory inspections are required for issuance of Certificate of Occupancy. 
8. Underground utilities are required by the Zoning Code.  
9. It shall be unlawful to use or permit the use of any building or premises or part thereof, hereafter 

created, erected, changed, converted or enlarged wholly or partly,  
in its use or structure, until a Certificate of Occupancy shall have been issued 

10. This office reserves the right to require that the affidavit of compliance on the application for a 
Certificate of Occupancy be submitted and signed by the architect or engineer of record.  

11. The building permit expires two years from the date of issuance. One six (6) month extension may be 
granted prior to be expiration date of the building permit (Renewal of all expired building permits 
requires a new application and fee.)  

 


